DEPARTMENT OF THE NAVY
OFFICE OF THE ASSISTANT SECRETARY
(FINANCIAL MANAGEMEMNT AND COMPTROLLER)
1000 NAVY PENTAGON
WASHINGTON, D.C. 20350-1000

26 JUN 1997
MEMORANDUM FOR DISTRIBUTION

Subj: DOCUMENTATION REQUIREMENTS TO RESOLVE PROBLEM
DISBURSEMENTS RELATED TO CONTRACTS PAID IN THE
MECHANIZATION OF CONTRACT ADMINISTRATION SERVICES SYSTEM

Ref: (a) ASN(FM&C) memo of 28 Feb 95
Encl: (1) Transmittal Form and Preparation Instructions
(2) Explanation of Adjustments Form and Preparation
Instructions

(3) Sample Problem Disbursement Reconciliation Package

Reference (a) issued guidance for preparing problem
disbursement recconciliation packages. Problem disbursement
reconciliation packages are used to reconcile contract
discrepancies in the Department of the Navy (DON) accounting
systems caused by erroneous processing within the Mechanization
of Contract Administration Services (MOCAS). Problem
disbursement reconciliation packages provide the necessary
corrections and adjustments that will resolve overaged negative
unliquidated obligations (NULOS) .

Currently, problem disbursement reconciliation packages have
been prepared only for resclving the problem disbursement
transactions residing in the Standard Accounting and Reporting
System, Headquarters Claimant Module (STARS-HCM). This
memorandum reiterates that procedures outlined in reference (a),
apply to all DON accounting systems which require the resolution
of problem disbursement transactions created by DFAS Columbus.
Additionally, these procedures have been updated as provided in
enclosures (1) and (2), and have been expanded to include
corrections for unmatched disbursement transactions.

Enclosure (1) is the revised transmittal form to forward
each problem disbursement reconciliation package for processing
corrections and adjustments in MOCAS. Enclosure (2) provides the
guidelines for explaining accounting adjustments and preparing
required documentation to support applicable adjustments and
corrections. Enclosure (3) is an example of a completed problem
disbursement reconciliation package.

You will require access into MOCAS in order to obtain the
necessary data to complete your problem disbursement
reconciliation packages. If you do not have access or if you
desire a copy of the MOCAS On-line Inquiry Manual, you may
contact Ms. Judy Esper, of the Defense Finance and Accounting
gervice-Cleveland, Liaison office, at (614) 693-6877/

DSN 869-6877.



Subj: DOCUMENTATION REQUIREMENTS TO RESOLVE PROBLEM
DISBURSEMENTS RELATED TO CONTRACTS PAID IN THE
MECHANIZATION OF CONTRACT ADMINISTRATION SERVICES SYSTEM

Addressees are requested to forward their completed problem
disbursement reconciliation packages to the Office of Financial
Operations (FMO-32). FMO-32 will prioritize each completed
problem disbursement reconciliation package and forward it to
DFAS-Columbus.

My point of contact on this matter is Mr. Norman Mau. He can
be reached at (703) 607-5388/D8N 327-5388/e-mail address "mau-

norman@fmogw. dipcw.disa.mil™.
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Subij: DOCUMENTATION REQUIREMENTS TO RESOLVE PRORLEM
DISBURSEMENTS RELATED TO CONTRACTS PAID IN THE
MECHANIZATION OF CONTRACT ADMINISTRATION SERVICES SYSTEM

DFAS-CL Liaison Office

DFAS~CL OPLOC {Charleston, Norfolk, San Diego,
Honolulu, Pensacola, Oakland)
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DFAS-DE



DFAS-CL LIAISON OFFICE CONTROL NO.

DEPARTMENT OF THE NAVY
PROBLEM DISBURSEMENT RECONCILIATION PACKAGE
TRANSMITTAL FORM

DATE OF REQUEST:
REQUESTER:

POC: COMMAND/CODE:

PHONE NO.:

FAX:
CONTRACT NUMBER:

(AND SPHN/DELIVERY ORDER, IF APPLICABLE)

PROBLEM DISBURSEMENT LOA INVOLVED: (PLEASE LIST BELOW)

MOCAS ACCOUNTING
ACRN/FY/APPNISUBH NULO NULO um ACCTG SYS
TRANSACTION TYPE: GEN-FUNDS 97X4930 FMS OTHER
CONTRACT TYPE: SERVICE (BVN)
CLIIN SPECIFIC
PROGRESS PAYMENTS

MOCAS INFO REQUIRED: (PLEASE CHECK APPLICABLE CONTRACT REGION)
REGION: SOUTH WEST NORTH

MOCAS DIVISION AND ORG CODE:

TYPE OF ACTION/REQUEST:

FULL AUDIT CORRECTIONS

ACRN AUDIT MULTIPLE ACRN AUDIT
ATTACHMENTS (MARK ALL REPORTS ATTACHED) :
) EXPLANATION OF ADJUSTMENTS REQUIRED IN MOCAS {(MANDATORY).
(2) MOCAS REPORTS: CLR LEDGER, DISBURSEMENT HISTORY

- (APPLICABLE ACRNS)

) ACCOUNTING REPORTS: (LE. STARS: DSH,USG/DSD,USG)
CONTRACT MODIFICATIONS (IF NEEDED)

ADDITIONAL REMARKS (OVER)

Enclosure (1)



INSTRUCTIONS FOR PREPARATION OF TRANSMITTAL FORM

NOTE: PREPARE ONE RECONCILIATION PACKAGE PER CONTRACT (INCLUDING
ONE PER SPIIN/DELIVERY ORDER). THE PACKAGE MAY CONTAIN MORE THAN
ONE ACRN., AN “EXPLANATION OF ADJUSTMENTS” FORM MUST BE COMPLETED
FOR EACH PACKAGE.

DATE OF REQUEST: SELF EXPLANATORY

REQUESTER: COMPLETE POC/PHONE NO./FAX/COMMAND/CODE. PERTINENT
INFORMATION NEEDED TO CONTACT THE REQUESTER, IF NECESSARY.

CONTRACT NUMBER: PLEASE PROVIDE 13 DIGIT STANDARD DOCUMENT
NUMBER AND ASSOCIATED SPIIN/DELIVERY ORDER, AS APPLICABLE.

PROBLEM DISBURSEMENT LOA INVOLVED: LIST LINE({S) OF ACCOUNTING
INVOLVED; THE VALUE OF THE MOCAS NEGATIVE UNLIQUIDATED OBLIGATION
(NULO) , IF APPLICABLE; THE VALUE OF THE ACCOUNTING NEGATIVE
UNLIQUIDATED OBLIGATION (NULO) OR UNMATCHED DISBURSEMENT (UMD),
IF APPLICABLE. PLEASE ANOTATE WHAT ACCOUNTING SYSTEM IS BEING
REFERENCED, I.E. STARS-HCM, GO3, MISL, STARS-FL, ETC.

TRANSACTION TYPE: CHECK APPROPRIATE FUNDS: GENERAL OR WORKING
CAPITAL (97X4930), FOREIGN MILITARY SALES (FMS) OR OTHER.

CONTRACT TYPE: CHECK APPROFRIATE TYPE.

MOCAS INFO REQUIRED: CHECK APPROPRIATE REGION.

MOCAS DIVISION AND ORGANIZATION CODE: INDICATE MOCAS DIVISION
AND ORGANIZATION CODE, IF KNOWN.

TYPE OF ACTION/REQUEST: CHECK APPROPRIATE REQUEST.

ATTACHMENTS: ATTACH ALL NECESSARY DOCUMENTATION SUPPORTING ACTION
REQUESTED AS EXPLAINED IN ENCLOSURE (2). NOTE THAT ATTACHMENT
(1), THE EXPLANATION OF ADJUSTMENTS FORM, IS MANDATORY.

Any questions/concerns regarding the MOCAS portion of this form
can be directed to Judy Esper, DFAS-CL Liaison Office {(Columbus),
DSN: 869-8877 or commercial (8l4) 693-6877.

Enclosure (1)



GMRI ANATION OF ADJUSTMENTS REQUIRED IN MOCAS:

CONTRACT NUMBER:
SPIN:

DESCRIPTION OF THE PROBLEM: ADJUSTMENT.:

OBL DISB {CREDIT)

ACRN

TC

DEBIT

ACRN| TC

Page 1

Enclosure (2)




GUIDELINES FOR EXPLANATION OF ADJUSTMENTS FORM
AND PREPARING REQUIRED DOCUMENTATION

OBLIGATIONS

¢ DESCRIPTION QF OBLIGATION PROBLEM IN MOCAS

WHAT IS WRONG?
IS THE PROBLEM CAUSING A NULO CR UMD?
IS THE LINE OF ACCOUNTING CANCELLING SOON?

¢ PROPOSED ADJUSTMENTS TO CORRECT THE OBLIGATION PROBLEM IN

MOCAS
SHOW CORRECTIVE DERITS AND CREDITS NEEDED IN MOCAS
AT THE ACRN LEVEL ON THIS FORM
WILL OBLIGCATION ADJUSTMENTS CAUSkE A NULO OR UMD?
IF YES, GO TO ACRN OVERDISBURSED IN MOCAS

s SUPPORTING DOCUMENTATION

MODIFICATION (S)

MOCAS REPORTS - SPECIFIC TO ACRNS IN QUESTION
CURRENT CLR LEDGER
CONTRACT LEVEL DATA SCREEN

e ADMIN DATA
e ADDRESS DATA

¢ PROVISIONS DATA

ACCOUNTING SYSTEM REPORTS - MARK ITEM(S) IN QUESTION
AD HOC QUERIES
CURRENT TRANSACTION HISTORY

DISBURSEMENTS
DESCRIPTION OF DISBURSEMENT PROBLEM IN MOCAS

1.

IF PROGRESS PAYMENT IS CAUSING OVERDISBI/RSEMENT,
MOVE OVERDISBURSEMENT (5W/6W) TO ACRN WITH AVAILABLE
ULO. (DOES NOT APPLY BETWEEN FMS AND GENERAL FUNDS)
IF SERVICE TYPE CONTRACT 1S CAUSING
QOVERDISBURSEMENT, MOVE OVERDISBURSEMENT (2D/2B} TO
ACRN WITH AVAILABLE ULO. (DOES NOT APPLY BETWEEN FMS
AND GENERAL FUNDS)

IF CLIN SPECIFIC CONTRACT, REQUEST AUDIT.

IF PROBLEM IS NOT RELATED TO 1-3 AROVE, SEARCH FOR

THE FOLLOWING POSSIBLE CONDITIONS OF AN ERRONEOUS 2

ADWJUSTMENT :

(1) JOURNAL VOUCHER

(2) PRICR MANUAIL ADJUSTMENT
{3) VOQUCHER DUPLICATED

(4) MANUAL/MANUAL NOT POSTED
(5) VOUCHER VOIDED INCORRECTLY

Enclosure (2}



PROPOSED ADJUSTMENTS TO CORRECT THE PROBLEM DISBURSEMENT
IN MOCAS

BASED ON THE ANALYSIS CONDUCTED ABOVE, PREPARE PROPOSED
ADJUSTMENT (S), WITH DETAILED EXPLANATION, ON THE
"EXPLANATION OF ADJUSTMENTS REQUIRED IN MOCAS" FORM

SUPPORTING DOCUMENTATION
VOUCHER(S), SF-1081 (S}
MOCAS REPORTS - SPECIFIC TO ACRNS IN QUESTION

NC-50 HISTORY
CURRENT CLR LEDGER
CONTRACT LEVEL DATA SCREEN

s ADMIN DATA
s ADDRESS DATA

® PROVISIONS DATA
ACCOUNTING SYSTEM REPORTS - MARK ITEM({(S) IN QUESTION

AD HOC QUERIES
CURRENT TRANSACTION HISTORY

Enclosure (2}



DFAS-CL LIAISON OFFICE CONTROL NO, c-0178

DEPARTMENT OF THE NAVY
PROBLEM DISBURSEMENT RECONCILIATION PACKAGE
TRANSMITTAL FORM

DATE OF REQUEST: 11/18/96
REQUESTER:

POC: CPI Susan Jones COMMAND/CODE:

PHONE NO.: (703) 683-506A NAVSEA 04-D

FAX: (703) 683-5589

CONTRACT NUMBER: NOOZ4495C0255
(AND SPIIN/DELIVERY ORDER, IF APPLICABLE)

PROBLEM DISBURSEMENT LOA INVOLVED: (PLEASE LIST BELOW)

MOCAS ACCOUNTING
ACRN/FY/APPN/SUBH NULO NULO UM ACCTG SYS
AL-95 1804 1BLD 0.00 220,096.32 STARS-HCM
TRANSACTION TYPE: GEN-FUNDS __x 97X4930 FMS OTHER
CONTRACT TYPE: X SERVICE (BVN)
CLIIN SPECIFIC
PROGRESS PAYMENTS
MOCAS INFC REQUIRED: (PLEASE CHECK APPLICABLE CONTRACT REGION)
REGION: SOUTH X WEST NORTH
MOCAS DIVISION AND ORG CODE: NC
TYPE OF ACTION/REQUEST:
X FULL AUDIT CORRECTIONS
ACRN AUDIT MULTIPLE ACRN AUDIT

ATTACHMENTS (MARK ALL REPORTS ATTACHED):

n ___X_EXPLANATION OF ADJUSTMENTS REQUIRED IN MOCAS (MANDATORY).
{2) __X MOCAS REPORTS: CLR LEDGER, DISBURSEMENT HISTORY
{APPLICABLE ACRNS)
(3) —_x ACCOUNTING REPORTS: (I.E. STARS: DSH,USG/DSD,USG)
iy __X CONTRACT MODIFICATIONS (IF NEEDED)

ADDITIONAL REMARKS (OVER)

Enclosure (3)



EXPLANATION OF ADJUSTMENTS REQUIRED IN MOCAS

’TRACT #. N0024485C0255

DESCRIPTION OF PROBLEM

ADJUSTMENT

OBL

DISB

CREDIT

ACRN

TC

DEBIT

ACRN

MOCAS INCORRECTLY POSTED P00003,

OBLIGATING $145,491.00 TO ACRN AA,

THE MONEY SHOULD HAVE GONE TO

ACRNS AL, AM, AN, AND AP. DFAS  FHSTED

P00005 MADE THE APPROPRIATE

CORRECTIONS, OBLIGATING FUNDS TO

$145,491.00

2D

ACRNS AL, AM, AN, AND AP, BUT DIDO NOT

REMOVE THE MONEY FROM ACRN AA.

PLEASE DEOBLIGATE ACRN AA,

DEOBLIGATING ACRN AA WILL CAUSE A

NULO IN MOCAS FOR ACRN AA AND THE

CONTRACT WILL BE OVERDISBURSED.

PLEASE AUDIT CONTRACT PAYMENTS.
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10/10 09:38
CT5814
CBUD:

ACRN
LMT-SURBH

lUR-CTL-NO:
.CCTG-ACTY :
COST-CD:

ACCOUNTING DATA INQUIRY (NAVY)

PIIN: N00O244 95 CO0255

: %ﬁé%

SASDF

068342
14D400000000

PAYG-OFC:
NONCELI-PAY:
POSTL-IND:

OBLIG:

11454591.00

WIP:
QTY-VAR:
ADV-PAY:

WITHHOLD:

CT5814
CBUD:

ACRN:
LMT-SUBH:
BUR-CTL-NO:
ACCTG-ACTY :
COST-CD:

SPIIN:
FD-CD:

9Q
OBJ-CLS-CD: 000
SUB-ALOTM: 0
PROPTY-ACTY: 000000
DEPT-CD: 4
TRX-CD-NAVY-SV: 2D
CNCLD-FND-IND:
CPN-RECIP:
FMS-CTRY-CD:
DT-LST-ACT: 860529

ULO: .00
DISCOUNT:
TRANS :
LIQ-DMG:

ORG:

s EEEERE S T L N I N e T N e s s s T S E s

ACCOUNTING DATA INQUIRY (NAVY)

N00244 95 C0255

PAYG-QOFC:
NCELI-PAY:
POSTL-IND:

OBLIG:

24035.00

WIP:
QTY-VAR:
ADV-PAY:

WITHHOLD:

-+ 3 - P E -+ - - 1111 1 1 ki f i i it R3]

CT5814
CBUD:

ACRN

LMT-SURH:
BUR-CTL~-NO:
ACCTG-ACTY:

COST-CD:

SPIIN:
FD-CD: 4N
OBJ-CLS-CD: 000

SUB-ALOTM: 0
PROPTY-ACTY: PGYOH4
DEPT-CD: 4
TRX-CD-NAVY-SV: 2D
CNCLD-FND-IND:
CPN-RECIP:

FMS-CTRY-CD: GY
DT-LST-ACT: 960126

ULO: .00
DISCOUNT:
TRANS:
LIQ-DMG:

ACCOUNTING DATA INQUIRY (NAVY)

PIIN: NQ0244 95 C0255

PAYG-QFC:
NONCELI-PAY:
POSTL-IND:

OBLIG:

24035.00

WIP:
QTY-VAR:
ADV-PAY:

WITHHOLD:

SPIIN:
FD-CD:

4N
OBJ-CLS-CD: 000
SUB-AT.OTM: 0
PROPTY-ACTY: PGYOH4
DEPT-CD: 4
TRX-CD-NAVY-SV: 2D
CNCLD-FND-IND:
CPN-RECIP:
FMS-CTRY-CD:
DT-LST-ACT:

ULO:
DISCOUNT:
TRANS :

LIQ-DMG:

GY
960126
.00

ORG:

ORG:

LN
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SECTION % - SUPFLIRS OR SERYICKS AND PRICKR
ACCOUNTING AXD AFPROPRIATION DAIA

1. Punding in tha Accounting and Appropriation Data is increased by $346,463.00 and
is added as follows: S e

W= oal ¥
ADD! C\cos": )

AB9711X82422801 000 74012 O 065916 20 rGYORS 4048600400DP $24,03%.00
PED: NOOOZ494LTENS1S  ACKN: AD REQR: 35031-0050 JON: S88S4RGMDP
FUND TYPR: AFNSE NS CASR #:1GY-MDP N8 ml. PMDP FUNDS EXPIRE: J0 SEP 95

AC9711X82422801 000 74012 O 065916 20 PcYOHd 40406001 00DP $24,033.00
PED: NOOD2494LT6NS1S ACRN: AA RBOM: $031-0051  Jow: SA554RGMDP
PUND TYPEt APKSE FNS CASE F:1GY-NDP PFNS TACS: PHDP FUNDS EXPIRE: 30 SEP 95

AD9711X82422801 000 74012 O 063916 20 PMYCB4 4040600Z20M0P $34,035.00
PED: NOOO2494LTENS1S ACEN: AN  REQN: 3031-0052 Joi S86SARGHDP
FUND TYPE: APMSE FNS CASR £:GY-KDP PMs TAC/: PMDP FUNDS EIPIRE: 30 EEP 9%

AE9711X82422801 000 74012 O 085916 2D POYOH4 404860030MDP $2¢,035.00
PED: NOOO2494LTERSLE ACRM: AC REQE: 5031-0053  Jom: 38734RGNDP
FUND TYPE: AFMEE PMS CASE #1GY-MDP FuS TACF: PNDP FUNDS EXPIRR: 30 SEP 9§

AP9711X82422801 000 74012 O O&3916 32D PGIOBL 4039560150MDU $21,151.00
FED: NOOO2494LTENS13  ACREN: AB  REQM: 3031-0054 JOM1 S59R54RGNDU
FOND TYPE: AFNSE FMS CASE 7:1GY-HDU PMS TACS: PMDU FUNDS BXPIXRE) 30 sEF 93

AG9711X82422801 000 74012 O 065916 2D PGYOH4 403960190MDU $21,1851.00
FED: NOOO2494LT6NS13 ACKN: AC  REQN: 5031-0055  JOW: SOES4RCMDU
FUND TYPR: AFPMSE PNS CAZE #:GY-MDU PNS TACS: PMDU PUNDS EIFIRE: 30 SEP 95

AR9711X82422801 000 74012 O 065916 20 PGYOHs 403960190MDU $21,151.00
PED: NOOO2494LTENS13  ACRM: AD  AEgw: 5011-0058  JOW: S9ES4RGNDY
PUND TIPB1 AFXSE YNS CASET #1GY-MDU PFMS TACS: PNDU FONDS EXPIRE: 30 SEP 93

AJ9711X82422801 000 74012 O 065916 10 PaYORd 403960190KD0 9321,151.00
PSD: NOOD2494LTENS13 ACENM: AE  REQW: 5031-0060 Jom: $9ES4RGHDU
PUND TYPE: APMSE FMS CASE #1GY-MDU FN$ TACH PMMDU FUNDS BIPIRE: 30 SEP 9%

AX9711X82422801 000 74012 © 065916 20 PGYOH4 4039602310MDU $20,238.00
PED: WOOO2494LT6NS13 ACKN: Af REQN: $031-0061  JoM: S9JS4RGNDU :
FUND TYPE: AFNSE PMS CASE Fi1GY-KDU FNS TACH: PMDD FUNDS EXPIRE: 30 387 93

AL9711X824232801 000 74012 O 063516 2D PoYoud 403960230400 $60,567.00
PED: NOOO2494LTENS13 ACKM: AR REQM: 5031-0063  JOWs BPISARGMDU
FUMD TYPE: APMSE PMS CASE #:GY-HDX IFus TACS: PMDX FuUNDS EXPIRE: 30 SEF 95
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AN9711X82422801 000 74012 O 065916 2D PGYOH4 403960230100 $41,462.00
PeD1 NOCO2494LTENS1Y ACKN: AA  REQE: §031-0063 JOW $9JS4RGHDU
yOED TYPE: AMMAR RS CASE £iJA~-NDS Mus i P08 FONDS BEIPIRE: 20 EB? L]

AN9711X82422801 000 74012 O 06$%16 2D PoYCES 403980230KDV $31,231.00
FSD: NOOO2494LTGNS13 ACKN: AR REQ: §031-0086 Jom: $9J54RGMDU
FUND TYPE: APNSE DS CASE F1TW-MAV pus TACH: PMAY TUNDS BIPIRB: 30 SEF 9%

AP9711X82422001 000 74012 O 063916 2D poyond 403960230MD0 $21,331.00
PSDs MOOO2494LTENS13  ACKEN: AN REQM: 50310067 JoN: SIISERGMOU
FUND TIPE: ATMSE FiS CASE J:TW-MAV VM8 TACS) PWAV PUNDS EXPIREt 30 &EP 9%

2. zach ACRR funded above applies to a spacific FNS case. DLMF services provided
for sach ¥NS case number shall be billed against the ACRN to which it is assigned.

INCRPCNTAL FUNDIRG (MODIFPICATION)
As of the date of this modification, funding is heredy increased by $346,461.00. The

total incremental funding under the contract is ipcreasad from $1,000,000.00 to
$1,346,463.00. The allotted funding will cover the Basic Periocd.

AlLL OTEER TBRMS AMD COWDITIGNS REMALIN UNCBANGED AS A RESULT OF TEIS MODIFICATION.



